State ofAIabama

Office of the Comptroller
Montgomery, Alabama 36130-2602

TO: Agency Accounting Contacts

DATE: August 21, 2015

SUBJECT: Document Drop Off and Comptroller Security

The Comptroller’s Office is improving security on the 2nd floor of the RSA Union Building. All normal
ingress and egress corridor doors will be locked and equipped with employee card key access. Equipment
is on order. Installation is currently planned the last week of August and first week of September.

Incoming Mail & Document Drop: All incoming mail and documents should be delivered to Mail
Room 217. A table has been set up for each type. Comptroller staff will handle internal office
distribution.

Please make all agency runners aware of this change. Contact my office if you have any questions.
Sincerely,
Tom White

Thomas L. White, Jr., CPA

State Comptroller

Alabama Department of Finance

Office of the State Comptroller - RSA Union
100 North Union Street, Suite 220
Montgomery, Alabama 36104

Telephone: 334-242-7050

Fax: 334-242-2440
tom.white@comptroller.alabama.gov

This e-mail and any files transmitted with it are confidential and are intended solely for the use of the individual or
entity to whom they are addressed. If you are not the intended recipient of this message be advised that
dissemination, forwarding, printing or copying of this e-mail is strictly prohibited. If you have received this e-mail
in error, please notify the sender by return e-mail and destroy all versions - electronic, paper or otherwise. This e-
mail account is the property of the State of Alabama and is intended solely for use in State business.
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